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Application for Emergency and Social Aid 
I hereby apply for emergency and social funding in accordance with the funding guidelines of the AStA (General Students’ Committee) of 
the Berlin University of the Arts (UdK Berlin). 
I have taken note of the funding guidelines and I am aware that this is a one-time grant for students whose main university is the UdK 
Berlin and who find themselves in unforeseeable and undeserved financial emergencies. There is no legal claim to the funding.  

With my signature I declare that I do not have any assets, that I have unsuccessfully made every effort to avoid financial distress and that I 
have given the information in this form and the annexes truthfully and to the best of my knowledge and belief.  

  I agree that my data – apart from the Department of Social Affairs – may be made available to other members of the AStA (General 
Students' Committee) for the purpose of processing this application. The AStA UdK Berlin is bound to secrecy and will not pass on personal 
data to third parties.  

_______________________ ____________________________________ 
Date Signature  
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Semester of Application: Enrollment Number:: Course of Studies:

1 Winter

2 Summer No. of Semesters:

A) Personal Information

3
Name Given Name

4
Street, Number if app. Additional Address Information, c/o, Dormitory Number

5
Postal Code City Country

6
Email Address Phone Number (optional)

7
Date of Birth Citizenship Marital Status

B) Bank Details

8
IBAN

9
Name of the Institute BIC

10
if app. Account Holder (Given Name + Name if it is not your account)

 BA   MA   Absolv.  Other

To be filled in by AStA

Eingang im AStA Für die sachliche Richtigkeit: 
Referat für Soziales (Name, Unterschrift)

Für die rechnerische Richtigkeit: 
Referat der Finanzen (Name, Unterschrift)

Protokoll vom / TOP Abstimmungsergebnis, Anmerkungen Bewilligte Fördersumme
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C) Reasons for the Application  
I got into a financial emergency situation through no fault of my own and have no money left to pay my rent and health insurance. I have 
exhausted all alternative sources of income without success.

11 I have an injury or a physical or mental illness that prevents me from working.

12 My passport holds an entry regarding a restricted work permit. I am not an EU citizen.  
13 I have at least one child living with me or I have at least one child I am obligated to pay alimony for.  

14 I am a single parent living alone with my child/children provoding for them.  

15 I am pregnant and at least in the twelfth week of pregnancy. 

16 I have been the victim of a theft or an accident and am not (sufficiently) insured.

17 I have unexpectedly lost my job.

18 I have not been able to pay my rent and/or health insurance in the last month. 

19
I claim the following other comparable hardships:  

D) Alimonies

20 I am obligated to pay alimony for the following people: 
Number of Children Number of (married) Partners Number of Others

E) Recurring Expenses 
In the last 3 months before the application I had the following recurring expenses:

21

22 I pay rent and my share of it is Euro/Month

23 I have moved during the past three months or my rent has changed with Month Euro/Month

24 I do not pay rent. 

25 I have health insurance myself and pay for it per month: 
Insurance Provider:

if app. with Month Euro/Month

26 I do not pay health insurance or have family insurance.

27 I pay internet and telephone costs 
Provider:

if app. with Month Euro/Month

28 I pay broadcasting fees („Rundfunkbeitrag“) 
If not in full, because: 

if app. with Month Euro/Month

29 I pay for subscriptions 
For:

if app. with Month Euro/Month

30 I pay childcare fees 
Establishment/Person(s):

if app. with Month Euro/Month

31 I pay tuition fees in a payable study programme 
Name, University:

if app. with Month Euro/Month

32 I have other monthly expenses:

Description if app. with Month Euro/Month

Description if app. with Month Euro/Month

Description if app. with Month Euro/Month

 

 

 

 

I live    alone    in a shared flat    in a dormitory    with my parents
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F) Financial Burdens 
In the last 3 months I had the following extraordinary financial burdens (e.g. 
court fees/lawyer's fees, medical costs, travel expenses, additional expenses, 
study material expenses, etc.)

Month 1 Month 2 Month 3

33 I've been paying off debts for the last three months 
To:

Euro Euro Euro

34 I have paid a security deposit during the past three months 
For:

Euro Euro Euro

35

I had other financial burdens:

Description Euro Euro Euro

Description Euro Euro Euro

Description Euro Euro Euro

G) Income 
In the last 3 months before the application I had the following income:

Month 1 Month 2 Month 3

36 Wage/Salary 1 
Description, Employer:

Euro Euro Euro

37 Wage/Salary 2 
Description, Employer:

Euro Euro Euro

38 Federal Education Funding “BAföG” 
if app. Remark:

Euro Euro Euro

39 State Housing Benefit 
if app. Remark:

Euro Euro Euro

40 Scholarships/Grants 
Names/from:

Euro Euro Euro

41 Alimony for me 
if app. Remark:

Euro Euro Euro

42 Alimony for my child(ren) 
if app. Remark:

Euro Euro Euro

43 Child Benefit for me 
if app. Remark:

Euro Euro Euro

44 Child benefit for my child(ren) 
if app. Remark:

Euro Euro Euro

45 Parental Benefit 
if app. Remark:

Euro Euro Euro

46 Unemployment Benefit for me or my child(ren) 
if app. Remark:

Euro Euro Euro

47 Pension(s) 
Description:

Euro Euro Euro

48 Loans (from banks or e.g. friends) 
Description:

Euro Euro Euro

49 Support (from e.g. parents or relatives) 
Description:

Euro Euro Euro

50 Other income (interest, dividends, inheritances, etc.) 
Description:

Euro Euro Euro

Total in Euro Total in Euro Total in Euro
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H) Description
Please describe briefly your emergency and financial situation, how it occurred and, if applicable, how it will improve in the coming
months. If you have any questions or comments, please write them down here.

51

Please attach the following supporting documents to this application form: 
1. Valid Student ID / Enrollment Certificate of UdK Berlin
2. Copy of your official Identification Document (i.e. ID card, Passport, Visa, etc.)
3. Complete Bank Account Statements of the past 3 months (of all accounts incl. blocked accounts)

In addition, we need at least one meaningful proof for each reason for application that you claim under section C, unless it 
is already explained through the bank account statements.  
If you have other documents that illustrate your financial or social situation, please submit them to us as well. The better we understand 
your emergency situation, the quicker and easier it will be for us to decide on a grant. You can find out which documents you can submit 
in the Notes and Instructions for completing the application.

You can send the printed and signed application form by postal service or hand it in at any doorkeeper of the UdK Berlin. We also accept 
the application for processing by e-mail. Please only submit the application complete with all supporting documents. 

AStA Universität der Künste Berlin Email: soziales@asta-udk-berlin.de 
Referat für Soziales 
Hardenbergstraße 33 Further information can be found at  
10623 Berlin www.asta-udk-berlin.de/forderung-und-beratung 

If you have any questions, or if you need help in filling out the form, don’t hesitate contact the Department of Social Affairs.
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Notes and Instructions 
to the Application for Emergency and Social Funding 

The application form can be filled out on the computer in PDF format. We recommend using the free Adobe Acrobat Reader© for this purpose. 

Please submit this form together with at least the following documents: valid enrollment certificate of UdK Berlin, copy of an official identity document and the bank 
statements of all accounts of the last three months. 

You can send these documents together with the application form by e-mail for processing.  

In principle, we accept all documents by e-mail – only for the application form do we need an original, hand-written signature at the end. So please print out the application 
form and send it to the given address. 

If you have any problems with the application form, need help filling it out or would like to find out about other funding opportunities in general, we recommend that you 
make an appointment with the social affairs responsible of the AStA. 

Section A: Persönliche Information 

→ Line 4 and 5:  The address should be the actual place of residence. 
→ Line 6: Communication between the AStA and the applicant is usually by email. However, giving us a telephone number makes it easier for us to contact you in  
  the event of uncertainties or incomplete information. 

Section B: Bank Details 
A cash payment is not possible. Please indicate here to which account the amount should be paid in case of approval. In any case, please indicate who is the owner of the 
account. Only natural persons (no institutions, associations etc.) are eligible as recipients.  

Section C: Reasons for the Application 
You must give at least one reason for application. Several answers are possible. For each reason for application, you must submit copies of the relevant supporting documents.  
Those are: 
→ Line 11:  Medical or psychological certificate 

→ Line 12:  Residence permit or comparable entry in the passport 
→ Line 13: Birth certificate(s), alimony obligation(s) or unemployment benefit notice(s) 
→ Line 14: The annexes must clearly show that the applicant is a single parent of the children indicated. For this purpose, for example, a corresponding note in the  
  unemployment benefit notice(s) of the child(ren) or a corresponding entry in the income tax card is accepted. 

→ Line 15: Maternity Pass or the paternity certificate of the Office of Childrens' and Young Peoples' Affairs 
→ Line 16: Report made to the police, expert report or letter from the insurance provider 
→ Line 17: Letter of termination, cancellation of orders, other proof of the loss of income 

→ Line 18: Written warnings 

All reasons for application can only be asserted if you have got into the emergency situation through no fault of your own and you have done everything possible to avoid it. 
Alternative sources of income are housing benefit, ALG II, BAföG, scholarships but also (unsuccessful) applications count. If necessary, the AStA will ask you for suitable 
evidence. 

Section D: Alimonies 
Please enter the number of people you are obliged to take care of. If necessary, the AStA will ask you for appropriate proof. These are: birth certificate(s), family register or 
marriage certificate, certificate of civil partnership, alimony certificate, etc. 

Section E: Recurring Expenses  
We assume that all expenses will be shown on the account statements submitted. If necessary, the AStA will ask you to provide suitable proof. These are: An informal rent 
distribution statement from the main tenant, if you live with other people (→ line 21); rental agreement, proof of additional payments, letters from the landlord*in (→ line 22 
and 23); certificate from the health insurance provider stating the amount of the contribution (→ line 25); contracts and proof of settlement (→ line 27-30).  

→ Zeile 29: This refers to subscriptions to e.g. newspapers/magazines, entertainment media, payable software and hardware and memberships in e.g. clubs or   
  associations. 
→ Zeile 31: The enrollment fees that occur each semester are not tuition fees and are calculated by us automatically. 

Section F: Financial Burdens 
Please list here all one-time payments that occurred in the last 3 months before the application. If necessary, the AStA will ask you for suitable proofs. 

Section G: Income 
We assume that all income will be shown on the account statements submitted. If necessary, the AStA will ask you to provide suitable proof. 

→ Line 38:  All EU citizens up to the age of 30 (or 35 for Master's degree courses) are generally entitled to BAföG. We expect you to have submitted an application if  
  you are an EU citizen.  

→ Line 39:  All EU citizens who are no longer entitled to BAföG (e.g. due to a change of degree programme after the 3rd semester, exceeding the age limit, etc.) are  
  entitled to housing benefit. We expect you to have applied for housing benefit or to apply for it if you are an EU citizen. We will gladly help you with this. 
→ Line 48:  Loans are all funds that have been lent to you and that you will have to pay back at some point, with or without interest. 
→ Line 49:  Supports are all funds that you do not necessarily have to pay back or are donations. 

Section H: Description 
Please explain why you are making this application. Describe your current or expected emergency situation and how the AStA's emergency social support will help you to 
overcome it.
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